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Annex – 24
JOB APPLICATION

(for applying online) 

	Job applied for:
	
	Job No:
	

	Name:
	

	Father’s name:
	

	Male
	
	Female
	
	Date of Birth
	
	Place of Birth
	

	Single
	
	Married
	
	Widow
	
	No of Children
	

	Contact Number with name
	


Educational Background:

Please give the exact name and title of certificates, diplomas and/or degrees in original language. Please do not translate or equate to other degrees. Begin with your latest training/education.

	Name of institute
	Year 
	Certificate or degree awarded
	major/speciality

	
	started
	ended
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Work Experience:

Starting with your present job list in reverse order every employment you have had.

	Name of organisation/company
	Year
	Exact title of position held

	
	started
	ended
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Are you presently employed?
	Yes
	
	No
	


	

	


If yes, name of 
Organisation: 

Name of supervisor:      
	Do you have any objection if HIH makes inquiries?

	Yes
	
	No
	


Other Skills:

Which computer packages are you well-known to? Please write name.
	Word processing
	

	Spread Sheet
	

	Database
	

	Any other
	


	Do you have a valid driving licence?
	Yes
	
	No
	
	
	If yes, place of issue:
	


Do you have other skills that could be valuable to HIH and for this position?
	


	What is your native language?
	


Other languages:

	Language
	Speak
	Understand
	Read
	Write

	
	Poor
	Fair
	Good
	Poor
	Fair
	Good
	Poor
	Fair
	Good
	Poor
	Fair
	Good

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


	Permanent address/home province/district


	Present living address


	Do any of your relatives have employment with HIH?                                                                    
	Yes
	
	No
	
	

	Name
	Duty
	Relationship

	
	
	

	
	
	

	
	
	

	
	
	


	Please introduce three references:

	1
	Full Name
	

	
	Designation/Duty
	

	
	Office/Organisation
	

	
	Official Phone #
	

	
	Private Phone #
	

	
	Email Address
	

	2
	Full Name
	

	
	Designation/Duty
	

	
	Office/Organisation
	

	
	Official Phone #
	

	
	Private Phone #
	

	
	Email Address
	

	3
	Full Name
	

	
	Designation/Duty
	

	
	Office/Organisation
	

	
	Official Phone #
	

	
	Private Phone #
	

	
	Email Address
	


	I certify that the information given in this application are true and correct. Any misrepresentation made on this form will disqualify my application.

Date:                                                                    Signature:


HIH has the right to reject any application without ascertaining the reasons. Documents and copies of certificates and job records do not have to be attached to an application. However, applicants called for interview must carry with them such documents. A CV can be attached but should not exceed two pages.












Present Photo








