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Invitation to Submit Bids for the Procurement of Tailoring Start-Up Toolkits

The organization:

Hand in Hand Afghanistan (HIHAOQ) is a not-for
profit non-governmental organization (NGO),
registered with the ministry of economy, of Islamic
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Emirates of Afghanistan (License # 890; 21 AL (e (L8
December 2006).
The project: 05908 Bra

Hand in Hand Afghanistan with financial support
from HIHI is implementing the °‘Supporting
vulnerable households through skills development
and entrepreneurial support in Herat province of
Afghanistan” Project.
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Under this bidding, HIHAO is procuring tailoring
start-up toolKkits for 1230 beneficiaries of the above-
mentioned project. Therefore, HIHAO is requesting
all the companies who have experience in this field
to quote for this bid.

The following documents are annexed to this letter
of invitation:

1. Quotation form
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2. Terms & conditions (Annex A) BIF e 1
3. Contract template (A 4aaz) a2 F jidail yd 2
4. Bank account information Aoyl A 3
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Pre-bid meeting: 1R AT Al

e Date: Sunday, 06 April 2025
e Time: 10:00 AM Afghanistan Time

Mazar Office Address:
e Location: Hand in Hand Afghanistan,
House # 109, Pule Hawai Road, Mazar-e-
Sharif, Afghanistan.

Herat Office Address:

o Baghe Azadi Street, In Front of Ingelab
High School, Next to Aab Miwa Saraye
Vitamix Street, Left Side, House No. 1 — Herat,
Afghanistan

All questions about this bid will be answered in this
meeting.

We are kindly requesting all the interested
companies to confirm their participation in this

meeting either through email to
procurement@handinhand.org.af or an official
letter.

Companies that are not able to participate in this
meeting can send their questions to the above email
address by 06 April 2025.
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Please note that no questions will be answered via
phone calls or in person individually.
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Submission of bids:

Please consider the following points while
submitting your bids:

e The bidding documents must be submitted
by an authorized representative of the
company to the organization and receive a
receipt in return. Documents sent via email
or post are not considered.

o All the documents must be sealed in a pack
and stamped. Open and unstamped bids are
not accepted.

e All the packs must be labeled with the
below information:
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Company name MZR-RFQ-004-1404 | & 5 Cossl 53 50 e
RFQ No. MZR-RFQ-004-1404 RFQ 22
Subject Procurement of @Il el ) Sl et s Jln A st
Tailoring Start-up G
Toolkits 1404 Jea 24 RPN IR
Date of submission | 13 April 2025

Deadline for submission of bids:

e The presence of the company president or a
representative of the company with an
"Official letter of their office" is required
at the bidding meeting; otherwise, the
company's quotation will be included in the
process without their presence.

e The bidding session process will take place
on the following date and time:

e Date: Sunday, 13 April 2025

e Time: 10:00 AM Afghanistan Time

Mazar Office Address:
e Location: House # 109, Pule Hawai Road,
Mazar-e-Sharif, Afghanistan.

Herat Office Address:

e Baghe Azadi Street, In Front of Ingelab
High School, Next to Aab Miwa Saraye
Vitamix Street, Left Side, House No. 1 — Herat,
Afghanistan

Documents sent after the deadline will not be
accepted.
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Bidding Terms and Conditions for Procurement of Tailoring Start-up Toolkits

Supplier's bid shall be valid for 1 month after
closing of the deadline and will be extendable.
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Transportation and Delivery Location:

All tailoring start-up toolkits required for 1230
project beneficiaries must be transported to Herat
city center and the following villages in Injil
district, Herat province: Naw Badam, Bozdanak,
Farashan, Sayed Abad, Maslakh, Shadijam,
Saleh Abad, and Kohdestan. The materials will
then be handed over to project beneficiaries in the
presence of HIHAO staff before 15 May 2025.

Bl (il ol ) <l uea ol 168 9 JUL) Jaa
Ko 00 o5 pfie (551230 ) D )5
A (OB A oSl ¢ plaly st Dl 4y B 5 Ol p el
s g€ 5 Ul calanalis ¢ fluse ¢ AU
Gl ygma o Tamy 5 by JlE) @l a <Y 5 il
25 Zb ) J8 Oludlad] i 4 Cuad s ge Slia

A5 03l adlesi 035y (e 51 1404 L5

The quantity specified above is provided as a best
estimate only. HIHAO reserves the right to order
up to the 20% of the quantity that requires.
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The bidder shall consider all costs, including
taxes, when submitting the bid.
The bank commission charges shall be equally
shared (50/50) between the organization and the
winning company or individual.
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In the event of a discrepancy/error in the total
prices indicated in the quotation, the unit price
will prevail.
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Contract withholding tax at 2% will impose to
those firms that hold valid license from the
Ministry of Industry and Commerce of the
Islamic Emirates of Afghanistan and 7% to those
who do not have a valid license. Please consider
this issue during providing the quote price.
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The payment shall be made after completion of
the contract and confirmation of Procurement
Committee Members within 10 working days
against the original invoice submitted by
supplier.
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The bidders must include a copy of the below
documents along with the RFQ:

e Registration license
e Bank account info
e TIN
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e Tax clearance form (latest)
e Similar previous contracts
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HIHAOQ reserves the right to request any
additional information that is deemed necessary
to make a decision on any quotation.
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HIHAOQ reserves the right to reject any or all
guotations or cancel the entire process.
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HIHAO has a zero-tolerance policy, therefore
lobbying for any bid either by the bidders or any
person acting on their behalf should result in
immediate disqualification of the bidder from
further consideration.
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Bid Security:

e The bidders must deposit amount of AFN
800,000 (Eight Hundred Thousand Afghani)
to HIHAO’s bank account or provide bank
guarantee before bid opening meeting.

o Bid securities will be released to bidders after
awarding contract to the bid winner. Bidders
should provide HIHAO with an official letter
for release of their bid securities.

o Bidders who deposit their bid security into
the bank account of "The First Micro Finance
Bank" of the organization will have their bid
guarantee refunded through the
organization's provincial office in Herat.
Bidders who deposit their bid security into
the bank account of "Ghazanfar Bank" of the
organization will have their bid guarantee
refunded through the organization's main
office in Balkh province.

e Bid security of the winner will be released
after deposit of performance security.

e The bid security will go to HIHAO income if
the winner bidder back off to sign and
proceed with the contract and doesn’t have
the right to complain.
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Ten percent (10%) of the total amount of the
contract will be seized as performance guaranty
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in HIHAO bank account upon awarding the
contract.

The performance guarantee will be released

after successfully completion of the contract.
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Contract for Provision and Procurement of Tailoring Start-up Toolkits for
1230 Beneficiaries of the “Supporting Vulnerable Households Through
Skills Development and Entrepreneurial Support in Herat Province of

Afghanistan” Project
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Article 1: Contract Subject:

This contract is prepared and signed for
procurement of tailoring start-up toolkits for 1230
beneficiaries under Hand in Hand International
funded project in Herat province.

Please refer to “annex A” for their calculation and
more specifications.

Please refer to “annex B” for terms and conditions.
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Article 2: Total Contract Remuneration

The Contract Remuneration is: (AFN xxx) in
word (xxx Afghani Only).

The aforementioned amount includes government
withholding tax, as well as costs for loading,
unloading, transportation, installation, adjustment,
and any potential losses.

Based on Afghanistan taxation law 2% or 7%
withholding tax is being deducted which is (AFN
xxX) and will be paid to the government treasure
under the contractor’s business title.

The contractor should present an official invoice
to HIHAO to process the payment. The invoice
shall bear the following references:

Bank Details

Full Address of the Supplier
Stamp and signature

Update License and TIN numbers

2.Terms of Payment

2.1 Bank Transfer
The payment shall be made in AFN currency
through the Bank Transfer to contractor. The
contractor has introduced the below mentioned
bank account to Hand in Hand Afghanistan
organization:

Bank Name: xxx
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Beneficiary Name: xxx

Account No: xxx

Bank Currency: AFN

Swift Code: xxx

The Contractor shall be introduced through the
letter of Authorization.
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Article 3: Contractor’s Delivery Obligations:
3.1. Delivery period:

Contract signing date being considered as starting
date, the supplier is responsible to provide and
deliver all aforementioned tailoring start-up
toolkits to HIHAO by 15 May 2025.

3.2. Penalty for delay in preparation or delivery
of goods:

If the required toolkits are not provided in full or
in part by the end of the specified period in
accordance with the specifications, the contractor
is obliged to pay a daily amount of 0.1% (AFN
xxx) of the total contract amount to the
organization as a penalty, if the delay days exceed
of 15 days, in this case, the contract is terminated
and the organization shall not return the contract
performance guarantee to the contractor.

If the contractor has procured the above-
mentioned toolkits in accordance with the contract
and is ready to deliver them to the organization,
but the organization is not able to receive the goods
due to an excuse, then the organization is obliged
to pay daily 0.1% (zero decimal one percent) of the
total contract amount as compensation to the
contractor, and also the contract performance
guarantee money that is with the organization shall
be paid back to the contractor.

Furthermore, for exceptional cases (Force Major)
(Natural disasters, insecurity, and similar issues)
HIHAO will take the final decision.
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3.3. Delivery Destinations:

The contractor is responsible to provide all
tailoring toolkits according to the terms &
conditions of this agreement and accepted by
HIHAO technical team.

The delivery & distribution locations:

= Herat city center and the following villages
in Injil district, Herat province: Naw
Badam, Bozdanak, Farashan, Sayed Abad,
Maslakh, Shadijam, Saleh Abad, and
Kohdestan.

Note: The contractor is responsible to notify
HIHAO at least two days before delivery of the
tailoring toolkits to the field.

3.4. Quality Check/Control:

The contractor shall be responsible to ensure the
tailoring toolkits are provided in accordance with
the specifications provided in terms of conditions
that already agreed by mutual parties.

The final check of the above-mentioned toolkits
will take place before its distribution to the project
beneficiaries by the technical team of Hand in
Hand and sectorial directorates.

In case of non-compliance, the institution has the
right to refuse them.
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Article 4: Performance Guaranty

The amount of (AFN xxx) in word (xxx AFN
Only) deposited to bank account by the contractor
to HIHAO as performance guaranty. The
performance guaranty shall be released after
completing and successfully delivery of the
tailoring toolkits. Performance guaranty won’t be
released if the contractor fails to provide the
toolkits based on the contract terms & condition.
The amount will be possessed by HIHAO as an
income to the organization.
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Article 5: Safeguarding

Hand in Hand Afghanistan is committed to offer
safe programing by ensuring that behaviors and
actions of the organization and Contractor
including (xxx Company) do not result in
exploitation, abuse or harm, discrimination, or
stigmatization of any individual or group of
individuals directly or indirectly involved in the
project
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Article 6: Termination of the Contract

Neither HIHAO nor the contractor has the right to
terminate the contract unless the contractor fails to
fulfill the terms and conditions of the contract. In
such cases the contractor will not be eligible to
receive their performance guarantee.

It is worth mentioning in case of declaring any
emergency situation by the government, the
parties have the right to further negotiate to find a
solution, suspend it for additional period of time
with no additional costs or terminate it.
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Article 7: Copies and Amendments

All the changes and modification to this contract
must be made in written after agreement of both
parties to be effective and verbal amendment is not
valid.
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As explained above, this contract is prepared and
made in seven articles and two copies with
agreement of both parties. After signing one copy
will remain with HIHAO and the second copy with
the contractor.

On behalf of the organization:
Executive Director / Authorized Representative

Signature: --------------
Date: xxx

On behalf of the Contractor:
Company President/ Authorized Representative

Signature: --------------
Name:
Date: xxx
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Item Photo

Item Description
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Tailoring Machine:
Model SOTA and
equivalent, A5,

D3, Direct Drive

motor, table, and all
accessories. Price
includes Installation
and Adjustment.
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Machine Speed: 7300,

Computerized, with its
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Gravity-Fed Steam
Iron: Silver Star and
equivalent, Model: ES-
300, Voltage:120V,
with water tank and
accessories.
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Tailoring scissors:
Model YDL and
equivalent, size: 12
inches, good quality
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Plastic chair: full
plastic, high quality,
made in Afghanistan
and equivalent.
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f) The First MicroFinanceBank
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Customer Name: Hand In Hand Afghanistan Organizati
Address: NA , NA , Mazar Sharif , Pul Hawaye Zone 3
Telephone No. 799108196

Date: 05-NOV-2022

Branch Name Mazar-1

Subject: Account Opening Letter
Dear Customer,

We thank You for opening an account with us and giving us the opportunity to meet all your banking
requirements.

Your Account Details are:
Account Title: Hand In Hand Afghanistan Organization AFN Sub Acct

Account No: 007104010002688
Currency: AFN

Customer No: 100013518

Swift Code: FMFBAFKA

Kindly quote the above account details in all future correspondence.

We assure you that all your banking needs will receive personal attention. We hope you will enjoy banking
with us and together we build this relationship long and lasting.

We value your suggestions in future improving on our services. Please do not hesitate to contact us for any
information.

Thank You.
Yours Sincerely,

Manager

The First MicroFinanceBank Plot#148, 4th Street of Ansari Sqaure , Opposite to Embassy of Holland, Kolola Pushta Road
Shahr-e-Naw, Kabul - Afghanistan, Tele: +93-799226606
E-Mail:



Dear Sir/Madam

GHAZANFAR BANK

internaunonal inwara remittances instructions tnrough our Correspondent bank:

For our customers only:

Beneficiary Customer Details:
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Beneficiary Account No:

Benediciary Bank Details:
Bank name:
1

) . 1
s2dbids ARG

swift Code:

orrespondent Bank details:

e i
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Bank Add:
Swift:
¢ }!,-..“,“,.:11‘('- ﬂ;”jl; JSh AIT T\IQ:

intermediary Bank details:
Correspondent Bank:
Bank Add:
swift:
' Account USD A/C No:

HAND IN HAND AFGHANISTAN ORGANIZATION
1049110000142 AFN

Ghazanfar Bank,
Sher Pur Main Road. Kabul Afghanistan
GHBKAFKAXXX

UZBEK INDUSTRIAL AND CONSTRUCTION
BANK OJSCB

TASHKENT OZBEKISTAN

UJSIUZ22XXX

21002840000090154001

JP MORGAN CHASE BANK |
NEW YORK USA |
CHASUS33XXX

400000261

Note: The details nrovided in this document is changeable time to time, therefore please
always receiva the update inward instruction from your bank.

Sincereiv yours
(Ghazanfar Bank

With Kind Reacards
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© Ghazan'ar Bark Add: 866, Sher Pur Main Rd, Kabul-Afghanistan Phones: +93(0) 202101111

Fax: +93(0) 202105555 POB: 5598
www.ghazanfarbank.com
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